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Administrative Procedure 119  
  

 
 

ADMINISTRATIVE PROCEDURES REQUIRING  
ANNUAL SCHOOL REVIEW 

 
Background 
 
Several Foothills School Division Administrative Procedures (APs) need to be reviewed and 
discussed with staff teams on a regular basis, and earlier in the school year.  This AP provides a 
calendar that ensures relevant APs are reviewed in a timely fashion by school principals, school 
teams and school councils at the beginning of each school year.  This review schedule will 
ensure Learner Engagement, Support and Success in all schools and across the Division.     
 
 
Procedures 
 
1. All Division personnel will acknowledge review of required APs as outlined in Appendix A 

through Public School Works annually.  
2. Annually, School Principals will refer to the calendar in Appendix A and review, discuss 

relevant APs with the staff team and school council accordingly.   
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Appendix A 

 
The following is a calendar of APs that need to be reviewed by the school administration (SA) 
and/or discussed with staff (S) and/or the school community (SC) at the appropriate times of the 
school year.  Please note that APs can be reviewed earlier than indicated at the discretion of the 
school leadership team. 
  

August  

• AP 110 - School Councils (SA) 
• AP 119 - Yearly School Review of Administrative Procedures (SA) 
• AP 151 - Parental/Guardian Concerns and Complaints (SA) 

• AP 155 – Elected Officials Communications & Event Protocol (SA) 
• AP 200 - Organization of Instruction (SA) 
• AP 213 - Inclusive Ed Programming (SA) 

• AP352 – Request for Information/Interviews/Apprehension of Students by Police or Social 
Workers (SA) 

• AP 353 - Searches of Students or Personal Property (SA) 

• AP 379 - Student Organizations & Clubs (SA) 

• AP 390 - Appeals (SA) 
• AP 160 - Employee Health and Safety (SA, S) 

• AP 165 - Critical Response Plans (SA, S) 

• AP 260 - Field Trips (SA, S) 

• AP 325 - Child Abuse (SA, S) 

• AP 421 - Teacher Growth Supervision and Evaluation (SA)  

• Professional Code of Conduct for Teacher and Teacher Leaders (SA) 
 

September 

 
• AP 144 - Responsible Use of Technology (SA, S) 

• AP 146 - Social Media Code of Professional Conduct (SA, S) 

• AP 147 - Staff Digital Communications (SA, S) 

• AP 311 - Physical Restraint, Seclusion and Time Out (SA, S) 

• AP 403 - Harassment Prevention, Reporting and Investigation (SA, S) 
• AP 404 - Duty to Report (SA, S) 

• AP 421 - Teacher Growth Supervision and Evaluation (S)  

• Professional Code of Conduct for Teacher and Teacher Leaders (S) 

• AP 441 - Support Staff Growth Supervision and Evaluation (SA, S)  

• AP 170 - Bullying and Threatening Behavior (S) 
 

• AP 205 - Controversial Issues & Human Sexuality Education (SA, S, SC) 
• AP 222 - First Nations, Metis and Inuit (SA, S, SC) 

• AP 240 - Guidance & Counselling Services (SA, S, SC) 

• AP 309 - Learning Environments that Respect Diverse Sexual Orientations, Gender Identities 
 (SA, S, SC) 

• AP 310 - Safety & Security of Students (SA, S, SC) 

• AP 315 - Students Healthy and Safety (SA, S, SC) 

• AP 316 - Administration of medication to students (SA, S, SC) 

https://media.foothillsschooldivision.ca/media/Default/medialib/110-school-councils-updated-october-2023.b91b1616973.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/119-administrative-procedures-requiring-annual-school-review-reviewed-aug-2023.c9070815661.pdf
https://foothillsstorage.blob.core.windows.net/media/Default/medialib/151-parentalguardian-concerns-or-complaints-reviewed-nov-22.36f33511030.pdf
https://foothillsstorage.blob.core.windows.net/media/Default/medialib/155-elected-officials-comms-event-protocol-updated-august-22.7ace379752.pdf
https://foothillsstorage.blob.core.windows.net/media/Default/medialib/200-organization-for-instruction-reviewed-feb-22.4a43377990.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/213-inclusive-education-programming-updated-sept-2023.656abf17530.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/352-request-for-information-etc-of-students-by-police-or-sw-updated-november-2023.19157017585.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/352-request-for-information-etc-of-students-by-police-or-sw-updated-november-2023.19157017585.pdf
https://foothillsstorage.blob.core.windows.net/media/Default/medialib/353-searches-of-persons-or-personal-property-updated-april-14.ed23d42936.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/379-student-organizations-and-clubs-reviewed-may-2023.1ae99a14426.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/390-appeals-updated-may-2023.8479d514909.pdf
https://foothillsstorage.blob.core.windows.net/media/Default/medialib/160-employee-health-and-safety-reviewed-dec-22.a85f3c11921.pdf
https://foothillsstorage.blob.core.windows.net/media/Default/medialib/165-critical-response-plans-reviewed-july-14.9461442697.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/260-field-trips-student-exchanges-updated-oct-23.1c00f216976.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/325-child-abuse-updated-january-2023.d98f7c14267.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/421-teacher-growth-supervision-evaluation-updated-sept-23.81c33116319.pdf
https://open.alberta.ca/dataset/9aae1037-3259-4bc6-a216-808238bcb913/resource/32eac3a3-b479-41b5-a59e-faadf8a22d62/download/educ-code-of-professional-conduct-for-teachers-and-teacher-leaders.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/144-responsible-use-of-technology-updated-june-23.5cf6f714775.pdf
https://foothillsstorage.blob.core.windows.net/media/Default/medialib/146-social-media-code-of-professional-conduct-rewritten-september-2022.416ac310470.pdf
https://foothillsstorage.blob.core.windows.net/media/Default/medialib/147-staff-digital-communications-updated-sept-22.ce3dcb10679.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/421-teacher-growth-supervision-evaluation-updated-sept-23.81c33116319.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/403-harassment-prevention-reporting-and-investigation-updated-march-2021.325c7e16875.pdf
https://foothillsstorage.blob.core.windows.net/media/Default/medialib/404-duty-to-report-whisleblower-protection-act-reviewed-march-2022.4ac1a38418.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/421-teacher-growth-supervision-evaluation-updated-sept-23.81c33116319.pdf
https://open.alberta.ca/dataset/9aae1037-3259-4bc6-a216-808238bcb913/resource/32eac3a3-b479-41b5-a59e-faadf8a22d62/download/educ-code-of-professional-conduct-for-teachers-and-teacher-leaders.pdf
https://open.alberta.ca/dataset/9aae1037-3259-4bc6-a216-808238bcb913/resource/32eac3a3-b479-41b5-a59e-faadf8a22d62/download/educ-code-of-professional-conduct-for-teachers-and-teacher-leaders.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/441-support-staff-growth-supervision-and-evaluation-update-sept-2023.38190916321.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/441-support-staff-growth-supervision-and-evaluation-update-sept-2023.38190916321.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/170-bullying-harassment-and-threatening-behaviour-reviewed-sept-2023.0f7e9d16481.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/205-controversial-issues-human-sexuality-ed-updated-dec-23.837fb517603.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/205-controversial-issues-human-sexuality-ed-updated-dec-23.837fb517603.pdf
https://foothillsstorage.blob.core.windows.net/media/Default/medialib/222-first-nations-metis-inuit-education-updated-november-21.6a72617166.pdf
https://foothillsstorage.blob.core.windows.net/media/Default/medialib/240-guidance-and-counselling-services-udated-june-15.39c6822909.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/309-learning-environments-updated-sept-23.97474d16323.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/310-safety-security-supervision-of-students-updated-nov-23.ac1c5d17586.pdf
https://foothillsstorage.blob.core.windows.net/media/Default/medialib/315-student-health-and-safety-updated-nov-15.3710c92924.pdf
https://foothillsstorage.blob.core.windows.net/media/Default/medialib/316-administration-of-medication-to-students-reviewed-october-2020.f4cbd95498.pdf
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• AP 117 - Severe Allergies (SA, S, SC) 

• AP 330 - Student Attendance (SA, S, SC)  

• AP 350 - Student Code of Conduct (SA, S, SC) 

• AP 360 - Assessment, evaluation and reporting of student learning (SA, S, SC) 

• AP 410 – Employee Conduct & Conflict of Interest (SA, S) 

• AP 411 – Nepotism – Employment of Close Relatives (SA, S) 
  

October 

• AP 102 - School Education Plan and Annual Education Plan Results Report (SA)   
• AP 361 - Use of Provincial Achievement, Diploma exam results & Student Learning 

 Assessment (SA, ST, SC) 

• AP110 – School Councils (SC) 

• AP119 – Administrative Procedures Requiring Annual School Review (SC)  

November to June  

• AP 380 - Students’ Council: Annual fundraising report (SA) 

 

https://media.foothillsschooldivision.ca/media/Default/medialib/117-severe-allergies-updated-october-2023.04b10a16974.pdf
https://foothillsstorage.blob.core.windows.net/media/Default/medialib/330-student-attendance-updated-feb-15.3a3d4d2932.pdf
https://foothillsstorage.blob.core.windows.net/media/Default/medialib/350-student-code-of-conduct-updated-august-22.0b26aa9754.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/360-assessment-evaluation-reporting-of-student-learning-updated-june-23.367de115045.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/410-employee-conduct-conflict-of-interest-updated-march-23.c11d7214037.pdf
https://foothillsstorage.blob.core.windows.net/media/Default/medialib/411-nepotism-employment-of-close-relatives-created-march-2018.eb6c2e2960.pdf
https://foothillsstorage.blob.core.windows.net/media/Default/medialib/102-school-annual-education-plans-annual-ed-plan-results-report-updated-november-2021-docx.c65e5f7599.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/361-use-of-pat-exam-results-student-learning-assessment-reviewed-may-2023.aca37c14424.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/361-use-of-pat-exam-results-student-learning-assessment-reviewed-may-2023.aca37c14424.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/110-school-councils-updated-october-2023.b91b1616973.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/119-administrative-procedures-requiring-annual-school-review-reviewed-aug-2023.c9070815661.pdf
https://media.foothillsschooldivision.ca/media/Default/medialib/380-students-council-reviewed-may-23.3d934f14427.pdf

